




ACADEMIC REGULATIONS 

http://www1.wne.edu/academicsupportcenter/


quotations are derived. Students are cautioned that purchasing term papers from any source 

is a violation of academic honesty. Additional information on academic honesty may be 

found in the Student Code of Conduct. In the event that a student commits an action of 

academic integrity, a range of sanctions may be applied. In the event that a student has two 

violations of academic integrity, suspension or dismissal may be a consideration. In these 

cases, the hearing body will be the All-University Disciplinary Board (when classes are in 

session) or the Dean of Students Office when the Board is not available. The AUDB is a 

recommending body and their recommendation is forwarded on to the Assistant or 

Associate Dean of Students for a decision.  In academic integrity cases, the appeal of the 

decision would be heard by the Vice President of Academic Affairs and Provost. 

 

QUALIFICATIONS FOR A BACCALAUREATE DEGREE 

In order to qualify for a baccalaureate degree a student must: 

1. Comply with the entrance requirements for normal matriculation. 

2. Meet the attendance requirement. 

3. Receive passing grades in all courses required for the degree. 

4. Attain a minimum grade point average of 2.0 for the entire curriculum. (Transfer 

students must maintain a 2.0 average in courses taken at the University. Transfer 

hours are not included in determining the Western New England University 

grade point average.) 

5. Attain a minimum grade point average of 2.0 in the major. 

6. Complete at least 30 credit hours at Western New England University. 

7. Complete at least 24 of the last 30 credit hours used in satisfaction of the degree 

requirements with courses offered by programs of Western New England 

University. 

8. Complete an Application for Degree form, which will place the student’s name 

on the list for October, February, May, or August degree conferral, as 

appropriate.  

CHANGE OF ADDRESS 



CLASS CANCELLATIONS 

Cancellation of classes because of inclement weather is rare. When classes are cancelled 

due to extreme weather conditions, this information will be announced on local radio and 

television stations that broadcast closure information, as well as on the University’s 

website. This information can be heard beginning at 6:30 a.m. 

FINANCIAL AID 
Students in 



taking the same exam), one of the other two remaining exams will be rescheduled by 

joint agreement between the two faculty members. The student should make the conflict 

known to both faculty involved. If an agreement cannot be reached, a decision will be 

jointly made by the Deans of the Colleges in which these two courses are housed. 

The final exam schedule is posted on the Academic Schedule Office’s 

website, https://www1.wne.edu/academic-affairs/academic-scheduling.cfm and ASAP. 

 

SATISFACTORY ACADEMIC PROCESS  
Satisfactory Academic Policy (SAP) is a standard used to measure progress toward the 

completion of coursework toward a degree. Western New England767 0=niversity is required 

by federal regulations to establish a reasonable Satisfactory Academic Progress policy to 

determine whether an otherwise eligible student is making SAP in his or her educational 

program. The standards of SAP apply to federal financial assistance programs including 

Federal Pell Grant, Federal Work-Study, Federal Supplemental Educational Assistance 

Opportunity Grant (FSEOG), Federal Perkins Loan, Federal Direct Loans (Subsidized, 

=nsubsidized and PLUS), as well as assistance from the state and the institution. SAP 

standards apply to all students: full-time, part-time, degree and certificate candidates. 

Students who are found to be in violation of the parameters set forth by the SAP policy 

are ineligible to receive most forms of federal, state and institutional financial aid. 

 

Undergraduate Students 

SAP of an undergraduate student will be reviewed annually based on the following 

standards. 

 

Minimum Grade Point Average (GPA) 

For qualitative purposes, SAP requires a minimum cumulative Grade Point Average 

(GPA) of 2.0. Undergraduate student GPAs are reviewed annually, normally in May after 

spring grades have been posted, to evaluate eligibility for federal, state, and institutional 

grants, scholarships, loans and work programs. Note: Some degree programs may have 

higher GPA and credit requirements for students to maintain program eligibility. 

Students should consult the program description in the catalog for requirements of their 

individual programs. 

  

Pace 

Students must also meet quantitative requirements to retain their eligibility for financial 

aid. Student Administrative Services measures a student’s quantitative standards by 

reviewing completed credits as a percentage of attempted credits after each academic 

year. Transfer credits earned by students from other institutions and accepted by Western 

New England University are included in the determination of a student’s percentage of 

completed classes. Students must earn at least 67% of their cumulative attempted credits 

to maintain SAP. Attempted credit hours are totaled and multiplied by 0.67 to determine 

the number of credit hours a student must have earned to be considered making progress. 

Note: Some degree programs have higher GPA and credit requirements for students to 

maintain program eligibility. Students should consult the program description in the 

catalog for requirements of their individual programs. 

  

Example: A student who has completed their first year and has attempted 32 credits, but 

may have only successfully completed 20. They are not making progress because they 

have not completed at least 67% of the attempted credits (32 x 0.67 = 21 minimum 

credits required). 

 

https://www1.wne.edu/academic-affairs/academic-scheduling.cfm




 A copy of any Academic Improvement Plan created with the relevant Dean’s 

office demonstrating how SAP will be achieved during the upcoming academic 

year. 

 

A Student Administrative Services SAP Appeal Committee will review all required 

documentation once submitted. Students will be notified via university email on the 

outcome of the appeal, normally within ten business days after receipt of the request.  

Regaining Eligibility 

Students may regain eligibility for aid during the academic year if they reach the 

minimum standards of SAP. Students who regain eligibility by taking summer courses 

must notify Student Administrative Services to reactivate their aid application. Students 

who attend courses in the fall and/or winter at Western New England University without 

the assistance of federal, state or institutional funding and who regain eligibility for the 

spring should contact Student Administrative Services to be reviewed. Students are 

determined to be eligible for funds based on the timing in which they reach the minimum 

standards. 

(Effective Spring 2018)  

PROCEDURES FOR HANDLING PLAGIARISM ALLEGATIONS 

When a student is alleged to have committed an academic offense, and suspension or 

dismissal from the University is not an initial consideration, the original hearing body is 

the Department Chair of the faculty member making the allegation. Any request for review 

of decisions is made to the academic Dean of the College involved. Except when 

suspension or dismissal from the University is recommended, the decision of the academic 

Dean is final and binding. If the Department Chair is the initiator of the allegation, the 

initial hearing body will by the chair’s acad



SELECTIVE SERVICE REGISTRATION 

All male students who have not served either on active military duty, or are not members 

of the Reserves and/or National Guard, or are not citizens of specific Federal States or 

Trust Territories, within 30 days of their eighteenth birthday, must register with the 

Selective Service. 

Furthermore, under Federal Regulations, Sub-part C: Statement of Educational Purpose 

and Selective Service Registration Status, Sections 668.31, .32, and .33, appropriate 

registration with Selective Service is necessary before receiving any funds under Title IV, 

Higher Education Act Programs. Until the student has filed the appropriate statement of 

educational purpose, he is ineligible to receive such funding, including Perkins Loans, 

Direct Ford Student Loans, Supplemental Loans, Pell Grants, University Work Study, and 

similar federal program monies. 

Male students can register for Selective Service at www.sss.gov. 

GRADUATION 

The University confers degrees four times during the year: August, October, February, and 

May. However, the only formal commencement ceremony is conducted in May. August, 

February, and October graduates will receive their diplomas in the mail shortly after the 

graduation date. 

Please note that all graduating seniors must indicate on the Degree Application their 

intention to graduate and to participate in the May commencement. Changes must be 

reported to SAS. 

CONFIDENTIALITY OF STUDENT RECORDS  

Western New England University adheres to a policy of compliance with the Family 

Educational Rights Privacy Act (FERPA). This policy: 

• permits students to inspect their educational records 

• limits the disclosure of information from educational records; and 

• provides students with the opportunity to seek correction of their educational records 

when appropriate. 

I. Definitions 

A. Student is defined as one who has attended or is attending Western New England 

University and whose records are in the files of the University. 

B. Educational records include those records that contain information directly related 

to a student and are maintained as official files by the University. The following 

are not educational records: 

1. records about students made by professors or administrators for their own use 

and not shown to others; 

2. campus police records maintained solely for law enforcement purposes and 

kept separate from educational records; 

3. employment records, except where a currently enrolled student is employed as 

a result of her/her status as a student; 

4. records of a physician, psychologist, or other recognized professional or 

paraprofessional made or used only for treatment purposes and available only 

to persons providing treatment; 

5. records that contain only information relating to a person’s activities after that 

person is no longer a student at the University. 

C.  Directory information is limited to name, addresses, telephone number, email 



address, photograph, major field of study, participation in recognized activities and 

sports, weight and height of members of athletic teams, dates of attendance, degrees 

and awards, activities, and other institutions recently attended. 

D. Record means any information or data recorded in any medium, including but not 

limited to handwritten or printed materials, tapes, computerized information, or 

film. 

II. Student Right of Access - Students may inspect and review their educational records 

in accordance with the procedure outlined here. The University reserves the right to 

deny students access to the following records: 

A. Financial statements of the student’s parents; 

B Letters of recommendation received prior to January 1, 1975; and 

C. 



 The University will disclose information from a student’s educational records only with 

the written consent of the student, except: 

A. To University officials who are legitimate educational interests in the records; 

1. University official refers to any person who is a trustee, officer, agent, or 

employee of the University; 

2. A University official has a legitimate educational interest if the official is 

performing an authorized task, activity, or determination on behalf of the 

University and for which the information contained in the educational record is 

necessary or appropriate. Tasks, activities, or determinations include those 

relating to a student’s education, the discipline of a student, and the mission of 

the University. 

B. 





STUDENT CODE OF CONDUCT AND OTHER POLICIES 

(REVISIONS MADE DURING THE ACADEMIC YEAR CAN BE 
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SECTION ONE: GUIDING PHILOSOPHY 

The goals of this Student Code of Conduct and the corresponding review processes are to 

help students understand and accept their obligations as members of this community and 

to advance the University’s educational mission by defining and establishing certain norms 

of behavior. The rules and policy statements that follow serve to clarify commonly 

accepted standards of conduct by members and prospective members of this University 

community. 

SECTION TWO: STUDENT CODE OF CONDUCT 

ARTICLE 1: SENSITIVITY WITHIN A DIVERSE COMMUNITY 

In any community, the value placed on the individual member constitutes its commitment 

to understand and respect diverse traditions, life circumstances, birth origins, and cultural 

beliefs, thereby celebrating differences among groups and individuals. This commitment 

further determines how learning is viewed. 

Western New England University believes that education should both enable and empower 

each student to live and work in a global environment with sensitivity to persons who may 

or may not share the same age, cultural tradition, ethnicity, gender, gender expression, 

gender identity, genetics, geographic origin, life circumstance, physical or intellectual 

ability, political orientation, race, religion, sexual orientation, socio-economic station or 
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person’s knowledge 
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Resources, such as the University’s network, computers, servers, and printers, required to 

provide these services are either owned or licensed by Western New England University. 

To use these resources is a privilege, not a right. These resources, often provided as part of 

one’s employment or status as a student, are to be used responsibly and in accordance with 

‘Acceptable Use Policies’. 

The University’s resources are limited and the manner in which each individual utilizes 

these resources impacts the successful efforts of others. With respect for individual needs 

and limited resources in mind, the University has established standards and policies to 

permit the acceptable use of these resources. 

It is important that everyone be cognizant of their obligations, what is meant by proper use 

and behavior, an understanding of actions that inhibit the success of others, and adhering 

to and honoring the following basic principles, standards and policies. 

ACCEPTABLE USE STANDARDS AND POLICIES 

ACCOUNT AND ACCESS 

Restrictions include but are not limited to: 

• Using the University’s technical resources to engage in any activities not directly 

related to the University’s academic, research, administrative, or residence life 

activities. 

• Using the University’s technical resources to engage in illegal activities including 

violation of local, state, federal, or international law. 

• Using the University’s technical resources for storing or transporting copyrighted 

material, documents/photos/software/music/video or files containing such items. 

• Connecting devices other than computers in residential hall network jacks; Acceptable 

devices include PCs, laptops, and gaming consoles; Prohibited devices include hubs, 

switches, routers, wireless access points, or other such devices that permit more than 

one device to connect a single network jack.   Devices that interfere with other devices 



• Using technical resources for commercial or revenue generating activities that are not 

authorized by the University.  

• Distributing chain letters or other media that engages individuals with unannounced 

solicitations that are not related to University business. 

• Removing software or hardware components on University computers or servers 

supplied by the Office of Information Technology. 

EMAIL 

Email is considered an official source of correspondence and University records.  All 

students, faculty, and staff are responsible for University information sent to their 

“@wne.edu” account. 

PRIVACY 

The University does not routinely monitor, examine, or otherwise review users’ online 

activities.  However, the University does reserve the right to access, monitor, audit, and 

examine network traffic in order to abate network performance issues or if there is reason 

to believe that a user is in violation of the Acceptable Use Policy. 

FORGERY 

Falsifying or misrepresenting one’s identity or otherwise attempting to impersonate or pass 

oneself off as another is a violation of the Acceptable Use Policy unless prior written 

consent has been provided from the representee to the University. 

ENFORCEMENT 

Violation of the Acceptable Use Policy may result in the University blocking or restricting 

the use of information resources. Violators may be subject to disciplinary action up to and 

including possible suspension, dismissal, or termination of employment. 

DISCLAIMER  

The University is responsible for backup, transfer, migration, and recovery of University data 

that is stored on the University’s systems.  The University does not guarantee that technical 

resources are free of objectionable material, defects, errors, viruses, worms, or other 

malicious content. 

Updated as of (8/25/2014) 

ALCOHOL POLICY 

INTRODUCTION 

The University recognizes the importance of personal and communal responsibility with 

regard to its alcohol policy. Members of the University community are expected to make 

responsible choices regarding their use or non-use of alcohol. Intoxication is not an acceptable 

excuse for irresponsible behavior. The University rightfully assumes that any student who 



possession, use, and consumption of alcoholic beverages, including those that prohibit 

these activities by individuals under the age of 21. This includes prohibiting students of 

legal age from purchasing or providing underage students with alcohol. The terms of this 

policy apply both to students residing in university-owned housing and students who reside 

off-campus. Students living off-campus may not provide a sit



apparatus designed or intended for the rapid consumption of alcohol and/or any other 

beverage. Examples include, but are not limited to: funnels, beer pong tables, and ice 

luges. Misuse of any commodity, such as a shot glass, is prohibited as well. These items 

may be confiscated by university staff, in that they present a clear and present danger 

to personal welfare. Any university property (such as a closet door) used for a ‘drinking 

game’, or that is considered evidence of a ‘drinking game,’ will be confiscated as well 

and resident(s) are responsible for the replacement cost of this item. 

C. Because consumption of alcohol frequently involves socializing with others, it is 

expected that social events be approved by, and registered with, the University. A social 

event is defined as follows: 

1. Any socializing with alcohol that is part of an event hosted by a recognized club or 

organization, regardless of the number of persons involved or location. 

2. Any socializing at a students’ on-campus residence that involves more than six 

guests and where alcohol is being served. 

 When alcohol is part of a social event, it should be just that – a complement to the event 

and not the primary purpose or focus of the event. A common source of alcohol is 

permitted only at a University-approved social event. 

D. A common source of alcohol is defined by the University as a situation that involves 

any type of keg or any type of situation that could be viewed as self-service (such as 

an open bar, a pitcher or a ‘spiked’ punch bowl) and Bring Your Own Beer/Beverage 

(BYOB) situations of any kind. 

ARTICLE III: ALCOHOLIC BEVERAGES AT UNIVERSITY - 

APPROVED SOCIAL EVENTS 

A. Requests for Alcohol 

1. Requests for alcohol at University-approved social events in any location other than 

the legal age residence areas must be received in the Office of Student Activities 

and Leadership Development at least four weeks in advance of the planned event. 

2. The Office of Student Activities and Leadership Development will approve or deny 

each request separately. This action will be conveyed in writing to the sponsoring 

individual or organization. 

3. It is the expectation of the University that an on-campus sponsor will attend and 

monitor the entire event, as well as the service of alcohol. If alcohol is to be sold, a 

City One-Day License must be obtained and displayed at the function. As follows:  

a. A minimum of one business week if requested through the Office of Student 

Activities and Leadership Development; or 

b. If on the weekend, requests may be approved at the discretion of the on-duty 

Residence Life supervisor. 

4. All guests must be of the legal age to consume alcohol, and substantial food (as 

indicated on the request form) must be provided. 

5. If the social event is occurring in student housing that has both of-age and underage 

residents, the only underage students allowed on site are the residents of the host’s 

townhouse/ apartment and may not consume alcohol. 

B. Types of Alcohol 

 





University, criminal, and civil action. 

ARTICLE VII: PROPER IDENTIFICATION 

Misrepresentation of identification for the purpose of gaining access to an area (whether 

on or off-campus) where alcohol is being sold or consumed is prohibited. Under 

Massachusetts law, persons who make, use, carry, sell or distribute false identification 

documents are guilty of a felony. 

PROVISIONS FOR RESIDENTIAL AREAS 

ARTICLE I: ALL RESIDENCE AREAS 

The University reserves the right to inspect vehicles and personal belongings (i.e. 

backpacks, laundry baskets, and other commodities) if it is reasonable to believe that 

alcohol is present in, or intended for, an under-age residence area. Alcohol and alcohol 

paraphernalia will be confiscated and disposed of by University officials. 

ARTICLE II: OF-AGE RESIDENCE AREAS 

A. Students may not display or consume alcohol in outside areas surrounding the 

University’s residence facilities. This includes, but is not limited to: lawns, sidewalks, 

and parking areas. Exceptions may occur for University-approved functions or events. 

B. If there is any indication that alcohol is being misused by one or more persons in the 

apartment or townhouse, it will be viewed as irresponsible use. Ultimately, evidence 

of a policy violation will be based on the quantity of alcohol present, as well as the 

activity (or intended activity) occurring at that time. 

C. An accumulation of alcohol beverage containers is prohibited, and will be viewed as 

evidence of a large quantity of alcohol not indicative of responsible personal 

consumption. Empty containers must be recycled or disposed of on a regular basis and 

keepsake containers are not allowed. 

D. Since apartments and townhouses have complete kitchens and therefore a variety of 

glass containers for food, food preparation and storage, residents may purchase and 



ARTICLE III: UNDER-AGE RESIDENCE AREAS 

A. 



enjoyment of the goods, services, facilities, privileges, advantages, or accommodations of 

any place of public accommodations.” Western New England University adheres to the 

stipulations of this Act. 

 

AMPLIFIED MUSIC POLICY 

Members of our community are utilizing wireless speakers to listen to music rather than 

using personal headphones. The use of such devices has drawn concerns from others as the 

music being played has been very loud and disruptive. These speaker systems should not 

be used within the public University buildings (all academic buildings, campus center, 

library), other than those that are part of an approved event taking place. Please use 

headphones while listening to your music.   

(updated as of 11/2017) 

 

CONTROLLED SUBSTANCES ACT 

Part of the federal omnibus legislation enacted November 18, 1988 is the Drug-Free 

Workplace Act of 1988. Under the provisions of this legislation, direct recipients of federal 

grants or contracts must certify that they will provide drug-free workplaces. Individuals 

receiving funding directly from the federal government will also have to certify that their 

conduct will be drug-free. In the case of colleges and universities, the Department of 

Education has said individual Pell Grant recipients will have to certify that they are drug-

free to receive their student aid awards. 

If colleges and universities do not promote drug-free workplaces, drug-free awareness 

programs or establishes procedures for reporting violations, they are subject to sanctions, 

including suspension of payments, suspension or termination of grants or debarment, thus 

becoming ineligible to receive grants or awards from any federal agency during the term 

of debarment. 

Students applying for financial aid involving federal funding must certify they are drug free, 

and that they will remain drug-free in order to receive federally funded student aid awards. 

Appropriate forms for such certification are available in SAS. No fees of any kind will be 

charged by the institution for making such programs available to any student. No adverse or 

prejudicial effects should result to any student choosing to take advantage of the provisions 

of this Act. 

DRONE POLICY  

Drones or Unmanned Aircraft Systems (UAS) or Unmanned Aircraft Vehicles (UAV) Policy 

Policy Statement: 

The operation of a drone, an unmanned aircraft system (UAS) or an unmanned aircraft vehicle 

(UAV), herein called “drone” is regulated by the Federal Aviation Administration (FAA).  



For educational, hobby or educational use: 

• Must obtain prior approval from Public Safety at least 48 hours prior to the use of 

the drone. (The applicant will be notified of approval in writing and advised if any 

http://www.faa.gov/
file://///aaaserve.aaanet.wne.edu/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/Users/js303922/AppData/Local/Microsoft/Windows/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/Users/js303922/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/AppData/Local/Microsoft/Windows/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/js303922/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/3HRV8PTR/www.knowbeforeyoufly.com


these considerations are taken into account and addressed at all times.  

8. The flight plan will include the following information:  

a) Equipment to be used including make, model and weight, date and time to be 

used. 

b) specific location (flight path)  

c) purpose of the flight  

d) the identity of the operator with contact information for the pilot  

e) data to be collected  

f) a hard copy of the proof of registration from the FAA 

g) If the intent of the flight is to collect photography or video this must be stated 

in the plan. 

9. Metal blade propellers are prohibited at all times.  

10. Do not operate while under the influence of alcohol or drugs.  

11. Drones may not be flown during inclement weather or when wind speed would 

jeopardize operational control.  

12. Commercial operators must have proof of FAA registration in possession during 

flight operations. This certificate can be provided to the requestor in print or 

electronic format. More information can be found at www.faa.org/uas  

13. Commercial drones must have their unique FAA registration number visibly 

displayed on the aircraft.  

At the direction of a University Public Safety Officer, a flight can be terminated at any time.  

Policy created 5/12/16 

 

http://www.faa.org/uas




• Retain one copy in the campus office responsible for the event. 

3. Poker Tournaments/Casino Nights - Under Massachusetts’ law, the University may 

hold only three (3) poker tournaments (including Texas Hold’em)/Casino Nights, 

whether they are held on or off campus, per calendar year. Poker tournaments/Casino 

Nights require that a permit be issued by the city in which the poker tournament/Casino 

Night will be conducted. 

 MUST CONTACT THE LICENSE COMMISSION, CITY OF SPRINGFIELD, 

BEFORE SCHEDULING A POKER TOURNAMENT OR CASINO NIGHT IN 

ORDER TO ENSURE THAT YOUR EVENT WILL NOT EXCEED THE 

STATUTORY LIMIT OF THREE (3) EVENTS PER YEAR. 

4. Special Rules Governing Poker Tournaments/Casino Nights Including Texas 

HROG¶HP� 

Any member of the University  community wishing to conduct a poker tournament, 

including Texas Hold’em, or Casino Night, for fundraising purposes, must comply with 

the following: 

• Contact License Commission, City of Springfield: 

(License@springfieldcityhall.com, P#: (413) 787-6140), at least 30 days prior to 

the event.  

• Receive all required reporting documents. 

• 



state lottery commission. 

• 

http://www1.wne.edu/public-safety/


residence facilities are smoke-

http://www1.wne.edu/information-technology/policies_doc/acceptable-use-policy.cfm
http://www1.wne.edu/title-ix/index.cfm




tribal, or State law, including when the victim lacks capacity to consent*.  

Sexual assault includes, but is not limited to:  

• Intentional touching of another person’s intimate parts without that person’s consent; or 

other intentional sexual contact with another person without that person’s consent; or  

• Coercing, forcing, or attempting to coerce or force a person to touch another person’s 

intimate parts without that person’s consent; or  

• Rape, which is penetration, no matter how slight, of (1) the vagina or anus of a person by 

any body part of another person or by an object, or (2) the mouth of a person by a sex 

organ of another person, without that person’s consent. 

Domestic Violence:  

Domestic violence means a felony or misdemeanor crime of violence committed by the 

victim’s current or former spouse, current or former cohabitant, persons similarly 

situated under domestic or family violence laws, or anyone else protected under 

domestic or family violence laws.  

Dating Violence:  

Dating violence means violence by a person who has been in a social, romantic or intimate 

relationship with the victim. Whether there was such a relationship will be gauged by 

its length, type, and frequency or interaction.  

Stalking:  

Stalking means a course of conduct directed at a specific person that would cause a 

reasonable person to fear for her, his or others’ safety, or to suffer substantial emotional 

distress.  

Other Offenses (that may fall under Title IX as prohibited):  

 Threatening or causing physical harm, extreme verbal abuse, or other conduct 

which threatens or endangers the health or safety of any person;  

 Discrimination, defined as actions that deprive other members of the community 

of educational or employment access, benefits or opportunities on the basis of 

gender;  

 Intimidation, defined as implied threats or acts that cause an unreasonable fear 

of harm in another;  

 Hazing, defined as acts likely to cause physical or psychological harm or social 

ostracism to any person within the University community, when related to the 

admission, initiation, pledging, joining, or any other group-affiliation activity (as 

defined further in the Hazing Policy);  

 Bullying, defined as repeated and/or severe aggressive behavior likely to 

intimidate or intentionally hurt, control or diminish another person, physically or 

mentally (that is not speech or conduct otherwise protected by the 1st 

Amendment).  

 Demonstrating abusive behavior toward another person, including but not 

limited to verbal or written statements including Internet/electronic 

communications (that is not speech or conduct otherwise protected by the 1st 

Amendment).  

*Effective consent:  



http://www1.wne.edu/title-ix/index.cfm
mailto:csmith@wne.edu
mailto:sean.burke@wne.edu
mailto:lori.mayhew@wne.edu
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The student judicial system described below has jurisdiction over all students and student 

groups. All students who violate the University’s Student Code of Conduct, either as 

individuals or as members of a group, are under the authority of the student judicial system. 

The University reserves the right to pursue grievances or complaints pursuant to one or 

more of the available processes, as circumstances warrant. 

B. For Grievances Regarding Faculty, Staff, or Administration  

 See applicable sections in the faculty and staff handbooks. 

C. 



A majority vote of those present is required for recommending action. Recommendations 

of the AUDB are forwarded to the Assistant or Associate Dean of Students for 

consideration and approval. Requests for review of decisions conveyed by the Assistant or 

Associate Dean of Students may be made only to the Vice President for Student Affairs 

and Dean of Students. In cases where the University is not in active session and the AUDB 

has not been established or is not available, or where the University is in session and the 

AUDB has not been established or is unavailable, the designated administrative officer (the 

Assistant or Associate Dean of Students) serves as the original hearing body. Requests for 

review of decisions of suspension or dismissal conveyed by the Assistant Associate Dean 

of Students may be made only to the Vice President for Student Affairs and Dean of 

Students. In academic integrity cases, the appeal would be heard by the Vice President of 

Academic Affairs and Provost.  

PEER REVIEW BOARD (PRB) 

The Peer Review Board (PRB) consists of five upper-class students selected by majority 

vote of a committee composed of the Assistant Dean of Students/Residence Life, the 

Associate Dean of Students/Student Activities and Leadership Development, the President 

of the Residence Hall Association, and the President of the Student Senate. Elections to 

the PRB occur in late April and the term of office is for the next academic year. Members 

may serve successive terms if selected to do so. 

The Associate Dean of Students/Student Activities and Leadership Development serves as 

the administrative advisor to the PRB, without the right to vote. The Board elects its own 

Chair. In order to conduct hearings, at least three voting members of the Board must nts 



 These time ranges may be assigned consecutively or concurrently. A dismissed student 

may petition to delete this notation from their transcript after the length of time has 

elapsed. 

B. Suspension from the University 

 Suspension from the University is a sanction for a stated period of time or until specific 

conditions have been met. During the period of suspension, the student is not permitted 



disciplinary, or other reasons prior to departure. 

 It should be noted that disciplinary sanctions are not limited to the above, and that the 

outcomes noted above simply serve as examples of internal sanctions commonly 

considered. The University also reserves the right to take criminal or civil action 

through the courts as necessary and desirable. Sanctions may be imposed immediately, 

even if the respondent seeks a review as outlined in Section Four, Article III. 

ARTICLE VIII: DISCLOSURE TO PARENTS OR LEGAL GUARDIANS 

The University also reserves the right to share a student’s conduct records with parents and 

legal guardians without a student’s knowledge or consent if a student is a dependent for 

income tax purposes. Notification involving disciplinary action includes, but is not limited 

to: cases in which the outcome is dismissal or suspension from the University, removal 

from University housing, disciplinary probation, and censure status. Notification may also 

occur when disciplinary action is pending, such as a summary suspension. In addition, the 

University reserves the right to share information with parents and legal guardians without 

a student’s knowledge or consent, regardless of status for income tax purposes, when the 

student’s behavior poses a potential or actual danger to him/herself or other person(s). 

University officials also reserve the right to initiate notification when, in their professional 

judgment and discretion, it is in the best interests of the University and the student to do 

so. This may occur without the student’s knowledge or consent. 

SECTION FIVE: JUDICIAL PROCESS 

ARTICLE I: PROCESS FOR REPORTING ALLEGED CODE 

VIOLATIONS 

Any member of the University community may report an incident by a student/s or student 

organization/s that allegedly violates the Student Code of Conduct. Reports may be made by 

or on behalf of any member of the University community. Reports can be made orally or in 



have been received by the student. If the student fails to respond or fails to appear, the 

judicial process shall still occur. 

ARTICLE III: CASES INVOLVING CONSIDERATION OF 

SUSPENSION OR DISMISSAL FROM THE UNIVERSITY 

(See Standards of Behavior and Student Accountability: Student Code of Conduct: 

Section Two: Article III: Items A-D) 

A. Respondents are entitled to: 

1. A pre-hearing informational meeting with the administrative officer, during which: 

a. the report(s) about the alleged misconduct will be read and explained, in that 

they are not entitled to a copy; 

b. a written outline of the judicial process and an oral explanation of that process 

is provided;  

c. a written statement identifying the section of the Student Code of Conduct that 

was allegedly violated and the possible sanction(s) that might apply and 

d. the meeting is intended for the respondent(s) only, unless assistance is needed 

for an impairment or disability.  Parent(s), legal guardian(s), legal counsel 

and/or any other concerned person(s) may not attend.    

2. Two days written notice in advance of the hearing, unless circumstances, as 

determined by the administrative officer, warrant otherwise or the Respondent 

agrees to a different time frame. This notification shall include: 

a. the name(s) of person(s) asked to attend the hearing by the administrative 

officer; 

b. the date, time and location of the hearing; and 

c. the specific charge(s) relating to the alleged misconduct. If the Respondent fails 

to appear for a scheduled meeting (and does not contact the administrative 

officer within 24 hours to reschedule) or does not provide an accurate postal 

mail address, valid email address and/or current phone number to convey 

information to him/her after the meeting, the University will proceed with the 

judicial process. 

B. Respondents are responsible for: 

1. Cooperating with University officials during the judicial process; 

2. Notifying the University of any change in residence or address, including phone 

number and email address to contact him/her; 

3. Reading any and all materials provided in connection with the judicial process and 

seeking clarification in advance of the hearing; 

4. Attending scheduled meetings and hearings on time; 

5. 



rendered on the basis of reports and witnesses in attendance, thereby forfeiting their 

right to seek further review of any and all decisions made during the judicial 

process. 

C. When the University is in session and the All-University Disciplinary Board is 

available, respondents may choose from among the following hearing alternatives: 

1. The respondent may elect to have the case heard by an administrative officer, 

typically either the Assistant Dean of Students/Residence Life or the Associate 

Dean of Students/Student Activities and Leadership Development. 

2. The respondent may elect to have the case heard by the All-University Disciplinary 

Board. 

3. If an alleged offense includes either sexual harassment or sexual misconduct, an 

administrative hearing may include male and/or female administrator(s) serving as 

hearing officer(s), as circumstances warrant. The All-University Disciplinary 

Board (AUDB) is not an option for this type of hearing. (Refer to Article VII 

Below)  

4.   The respondent must select a hearing body (administrative officer or AUDB) within 

24 hours of receiving written notice of the report. The selection must be in writing 

and directed to the administrative officer. If the deadline has not been met, the case 

will automatically be heard by an administrative officer. 

D. In the event that the University is not in session or the AUDB is not available, the 



deliberate. The respondent is not entitled to hear the hearing board’s deliberations. 

5. In cases before the hearing board, the board forwards a recommendation of “in 

violation” or “not in violation” and recommended sanctions, if any, to the 

administrative officer. 

6. The administrative officer may accept, reject or amend the hearing board’s 

recommendation and/or sanctions, and may impose a different decision or sanction. 

7. If an alleged offense involves either sexual harassment or sexual misconduct, an 

administrative hearing may include male and/or female administrator(s) acting as 

hearing officer(s), as circumstances warrant. 

G. Notice of Decision: 

 The administrative officer will notify the respondent of the decision (and sanctions, if 

any) within three working days of the date the hearing(s) is/are concluded for the 

alleged misconduct. The decision may be conveyed verbally, if written communication 

to the student and other relevant documentation cannot be completed within this 

timeframe. 

H. Review of Conduct Decisions: 

1. Respondents are not entitled to a re-hearing of the case. Respondents may seek one 

review only on the basis of one or more of the following: 

a. a procedural error that unfairly and materially affected the outcome of the case; 

b. the discovery of new information that could reasonably be expected to alter the 

decision and was not available at the time of the hearing; or 

c. the sanction is inconsistent with the gravity of the offense. 

2. A respondent must submit to the Vice President for Student Affairs and Dean of 

Students, or their designee, a written request for a review by the deadline conveyed 

in the decision letter from the administrative officer. The request must state the 

grounds for review. 

3. Reviews will be made by the Vice President for Student Affairs and Dean of 

Students, or their 



misconduct.  

B. Cases Involving Sexual Harassment or Misconduct 

 If an alleged offense includes either sexual harassment or sexual misconduct, an 

administrative hearing may include male and/or female administrator(s) acting as 

hearing officers, as circumstances warrant. The Peer Review Board (PRB) or All 

University Disciplinary Board (AUDB) is not an option in this type of case. (Refer to 

Article VII below)  

C. Formal Resolution 

 In cases where the administrative officer determines, based on a review of the incident 

report(s), whether or not a hearing is warranted, or the respondent and the 

administrative officer cannot agree on a violation or sanction, the respondent is entitled 

to: 

1. The opportunity to meet with the administrative officer, during which the report 

will be reviewed, in that the student is not entitled to a copy themselves; 

2. A written statement of the specific charge(s) for alleged wrongdoing and an oral 

explanation of the hearing process; 

3. A written statement that indicates the possible (pending) or actual (final) outcomes 

as determined by the administrative officer; and 

4. Advance notice of a hearing, in writing, if the administrative officer is referring the 

incident to the Peer Review Board (PRB). 

D. Respondents are Responsible for: 

1. Cooperating with University officials during the judicial process; 



campus residency is at the discretion of the University, the decision of the administrative 

hearing officer is final and binding. If the decision includes removal from housing, 

departure is expected within 24 hour of verbal notification. A failure to abide by these 

terms of the decision and/or further conduct related concerns will be cause for further 

accountability. For graduating seniors, this accountability may include forfeiture of the 

privilege of participation in any and all commencement events. The decision of the 

administrative hearing officer is final in these matters and there is no appeal. 

$57,&/(�9,��678'(17¶S RIGHT TO A DRUG USE TEST 

Any student who has been reported for alleged use of any narcotic, drug, chemical 

compound, or other controlled substance may request a drug test (urine analysis) through 

the University’s Health Services. This test shall be at the student’s expense. The student 





and/or advisor(s) requested to attend a hearing within 72 hours of the pre-

hearing. If a witness cannot attend, they must submit a written statement to 

the prehearing officer within that 72 hours. A failure of one or more of these 

person(s) to attend will not delay the hearing itself. A witness may be a 

parent, legal guardian or non-University affiliated individual; however they 

must have first-hand information pertaining to this matter.  

f. Providing or presenting, if they so choose, a written statement at the time 

of the hearing.  

g. Failure to appear for a prehearing meeting by the Complainant(s) or 

Respondent(s) may result in the scheduling of an administrative educational 

process without the opportunity to review the information beforehand.  

h. The Complainant(s) and Respondent(s) failure to appear for a hearing will 

result in a decision being rendered on the basis of reports and witnesses in 

attendance, thereby forfeiting their right to seek further review of any and 

all decisions made during the administrative educational process. 

5. Entitlement to an Advisor: 

a. Any student who is a Respondent who has allegedly violated one or more 

of the University’s behavioral standards and is involved in a hearing that 

may result in separation from the University for a stated period of time, or 

permanent removal, may seek assistance from an Advisor of the student’s 

choice.   An Advisor may be a friend, faculty member, family member or 

legal counsel.  The Advisor cannot be a witness. 

b. Any student who is a Complainant and is involved in a hearing may seek 

assistance from an Advisor of the student’s choice. An Advisor may be a 

friend, faculty member, family member or legal counsel.  The Advisor 

cannot be a witness. 

c. Advisors are permitted to attend all parts of the process, but may not speak. 

The Hearing Officer, at their discretion, may seek out clarification or 

information from the Advisor. 

d. The Complainant or Respondent must be present for their Advisor to 

participate. 

e. The Complainant(s) and Respondent (s) must submit the name of the 

Advisor within 72 hours after the prehearing. 

E. HEARING PROCEDURES 

1. The Senior Associate Director of Residence Life, or designee, creates the charge 

letter outlining:  

a. the date/time/location of hearing;  

b. Hearing Officers’ names; 

c. alleged violation(s);  

d. the witnesses for the University, Complainant and Respondent; and 

e. Advisors for the Complainant and Respondent.  



them and review the hearing process.  A copy of the process with 

attorney expectations is also shared. 

3. The w
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University will respond promptly to complaints of discrimination/harassment and will 



TDD# (877) 521-2172 

Email: OCR@ed.gov 

Web: http://www.ed.gov/ocr 

 

Boston Office-EEOC 

John F. Kennedy Federal Building 475 Government Center 

Boston, MA 02203 

Phone: 1-800-669-4000 

Fax: 617-565-3196 

Complaints can be filed Monday through Friday, from 8:30am to 3:00 pm. 

 

Massachusetts Commission Against Discrimination (MCAD) 436 Dwight Street, Room 

222 

Springfield, MA 01103 

 

Accommodation of Disabilities 

 

The University is committed to full compliance with the American with Disabilities Act of 

1990 (ADA) and Section 504 of the Rehabilitation Act of 1973, which prohibits 

discrimination against qualified persons with disabilities. 

 

The Assistant Vice President of Human Resources has been designated as the ADA/504 

Coordinator for the University, responsible for coordinating efforts to comply with all 

disability laws. 

  

Employees requesting reasonable accommodation should complete the ADA 

Accommodation Request Form found on the Human Resources web page at:  

http://www1.wne.edu/assets/45/ADA_Accommodations.pdf 

 

Students requesting accommodation should contact the Office of Student Disability 

Services located in Herman Hall, Room 105. 

 

Prohibited Conduct 

 

Discrimination and Harassment4 

Harassment constitutes a form of discrimination that is prohibited by law. Members of the 

Western New England University community, guests and visitors have the right to be 

free from discrimination and harassment. All members of the campus community are 

expected to conduct themselves in a manner that does not infringe upon the right of 

others. The University supports a zero tolerance approach to discrimination and 

harassment and complies with all applicable federal and state laws. 

 

Sexual Misconduct 

 

A violation of this policy may occur if one party engages in sexual activity with another 



party without consent. 5    In order for individuals to engage in sexual activity of any 

kind with each other, there must be clear knowing and voluntary consent prior to and 

during sexual activity. Effective consent means that a person is able to make free, 

informed, and reasonable choices and decisions, and is not incapacitated by 

intoxication or other drug consumption (be it voluntary or otherwise), by disability, or 

by fear. 

Consent is effective when it has been clearly communicated. Consent may never occur if 

a person is unconscious, unaware, or otherwise physically helpless. 

 

Anything but a clear, knowing and voluntary consent to any sexual activity is equivalent 

to a “no.” 

 

Coercing someone into sexual activity violates this policy in the same way as physically 

forcing someone into sex. Coercion occurs when someone is pressured for sex. 

 

In short, consent must include explicit communication and mutual approval of the sexual 

activities in which the parties are involved. For consent, individuals involved in the 

sexual activity must willingly and knowingly engage in the activity. As a result, consent 

cannot be given due to physical force, intimidating behavior, threats, or coercion. 

Engaging in sexual activity with someone through force, intimidation, threats, or 

coercion is a violation of this policy. Further consent cannot be given by an individual 

who is incapacitated. For example, consent cannot be given by those incapacitated by 

alcohol or drugs, or by individuals who are unconscious. Knowingly engaging in sexual 

activity with someone who is incapacitated or who otherwise cannot give explicit 

consent is a violation of this policy. Sexual misconduct offenses include but are not 

limited to, sexual harassment, sexual assault, and sexual violence as defined below. 

 

Sexual Harassment 

  

The Western New England University community defines sexual harassment as: 

 

• unwelcome, gender-based verbal or physical conduct that is, 

• sufficiently severe, persistent or pervasive that it, 

• has the effect of unreasonably interfering with, denying or limiting someone’s ability 

to participate in or benefit from the university’s educational program and/or activities, 

and is 

based on power differentials (quid pro quo), the creation of a hostile environment or 

retaliation. 



 

The legal definition of sexual harassment is broad and in addition to the above examples, 

other sexually oriented conduct, whether it is intended or not, that is unwelcome and 

has the effect of creating an environment that is hostile, offensive, intimidating, or 

humiliating may also constitute sexual harassment. Sexual harassment can involve a 

male harasser and female victim, female harasser and male victim, or parties of the 

same gender. Sexual harassment can also take place on the basis of gender identity or 

sexual orientation. 

 

While it is not possible to list all those additional circumstances that may constitute sexual 

harassment, the following are some examples of conduct which, if unwelcome, may 

constitute sexual harassment depending upon the totality of the circumstances, 

including the severity of the conduct and its pervasiveness: 

• Unwelcome sexual advances -- whether they involve physical touching or not; 



 

Domestic violence means a felony or misdemeanor crime of violence committed by the 

victim’s current or former spouse, current or former cohabitant, persons similarly 

situated under domestic or family violence laws, or anyone else protected under 

domestic or family violence laws. 

 

Dating Violence: 

 

Dating violence means violence by a person who has been in a social, romantic or intimate 

relationship with the victim. Whether there was such a relationship will be gauged by 

its length, type, and frequency or interaction. 

 

Stalking: 

 

Stalking means a course of conduct directed at a specific person that would cause a 

reasonable person to fear for her, his or others’ safety, or to suffer substantial emotional 

distress. 

 

Other Offenses (that may fall under Title IX as prohibited) 

 

• Threatening or causing physical harm, extreme verbal abuse, or other conduct which 

threatens or endangers the health or safety of any person; 

• Discrimination, defined as actions that deprive other members of the community of 

educational or employment access, benefits or opportunities on the basis of gender; 

• Intimidation, defined as implied threats or acts that cause an unreasonable fear of harm 

in another; 

• Hazing, defined as acts likely to cause physical or psychological harm or social 

ostracism to any person within the university community, when related to the 

admission, initiation, pledging, joining, or any other group-affiliation activity (as 

defined further in the Hazing Policy); 

 

  

  

• Bullying, defined as repeated and/or severe aggressive behavior likely to intimidate or 

intentionally hurt, control or diminish another person, physically or mentally (that is 

not speech or conduct otherwise protected by the 1st Amendment). 

• Demonstrating abusive behavior toward another person, including but not limited to 

verbal or written statements including Internet/electronic communications (that is not 

speech or conduct otherwise protected by the 1st Amendment). 

 

Retaliation 

 

Any retaliation against an individual who has complained about discrimination, harassment 

or retaliation against individuals for cooperating with an investigation of a 

discrimination/harassment complaint is unlawful and will not be tolerated. 

 



Remedial Action 

 





Student Code of Conduct will apply (http://www1.wne.edu/student-

activities/doc/handbook-2016-2017-final1.pdf).  

 

Formal Resolution 

When a complaint is resolved through formal resolution, a Discrimination/ Harassment 

Hearing Committee will be convened. The Committee will consist of five (5) members 

of the Western New England community appointed by the President to serve two- year 

terms. Quorum will be 3 members. The Committee will be comprised of two (2) 

tenured faculty members referred to the President by   the University Senate, one (1) 

non-exempt staff, one (1) exempt staff, all from different departments. Non- exempt 

and exempt staff will be selected by the President in consultation with the Assistant 

Vice President and Director of Human Resources. Replacement of faculty 

representatives on the Committee will be made by the University Senate. The President 

will designate a Chair of the Committee, based on such considerations as experience, 

continuity, and sensitivity to the concerns   of those affected by the 

discrimination/harassment. 

 

At any given time, there should be no more than three (3) persons of the same gender on 

the Committee. Two (2) additional members who are students will sit on the Committee 

when a complaint directly involves a student. For complaints involving graduate 

students, pharmacy students or law  students, at least one (1) of the two (2) student 

members of the Committee will be a graduate student, law student, or pharmacy student 

as appropriate to the case. Student Committee Members can serve no more than two 

(2) consecutive one-year terms and will be recommended by the Student Senate 

Governing Boards. 

 

Initiation of the Hearing Procedure 

 



 

Any party who is part of a Title IX proceeding may seek assistance from an advisor of the 

party’s choice 

  

who is either a member of the University community (current student, alumnus, faculty 

member, or staff), family member, or legal counsel. The advisor’s role is to provide 

clarification as to process and procedure, and offer general support to the party. The 

advisor’s role is not to defend, speak on behalf of or otherwise advocate on behalf of, 

a complainant or respondent. 

 

Advisors are permitted to attend meetings and hearings, but may not speak during a 

hearing. A Hearing Officer, at his/her discretion, may seek out clarification from an 

advisor. Advisors are not permitted to question any witnesses prior to or during a 

hearing. If an advisor has first- hand information as to an incident or situation, the 

advisor may provide a written statement to the Hearing Officer at the time of the 

scheduled hearing. An advisor may write a note to a student party during a hearing, and 

may request a brief recess to confer with a student party. 

 

An advisor may review and read the investigative record and take notes. No copies of any 

investigative materials will be given to the advisor. 

 





The appropriate administrative officer of the University will be notified of any sanction 

recommending termination from employment at the University. 

 

Summary Suspension 

 

The University reserves the right to take necessary and appropriate action to protect the 

educational environment, and the safety and well-being of members of the University 

community. In the event that any individual charged with violation of the University’s 

Equal Opportunity – Nondiscrimination- Harassment Policy is deemed a serious risk 

to the safety and security of the University and/or its campus community, the 

University reserves the right to summarily suspend that individual. The University 

reserves its right to suspend that individual with or without pay and benefits (tenured 

faculty can only   be suspended with pay and benefits) and exclude that individual from 

campus, 

  

except as necessary to  participate in the formal hearing process delineated above. 

 

Nothing in this policy shall limit the authority of the University, or any of its constituent 

parts, to take such actions as the appropriate University officer or Dean or his/her 

designee deems necessary to protect the physical safety of the members of the 

University community, or to maintain conditions compatible with the educational 

process or institutional integrity of the University or any of its constituent parts. 

 

Appeals (Faculty, Administration, Staff) 

 

Notice of an appeal 

 

Respondents and Complainants may appeal by filing written notice with the Title IX 

Coordinator within 14 calendar days from the day a sanction is or is not imposed. 

Respondents and Complainants seeking an appeal must specify the grounds for the 

request. Respondents and Complainants who fail to file an appropriate written request 



include individuals who had previously been involved in the grievance process. The 

appeal panel will have the authority to: 

• 



• The right to have a single advisor present during the process. 

• The right to be informed in advance, when possible, of any publip rig4(n)lea(n)n of ahe17


