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Getting Started with Microsoft 365

OneDrive is more than just a place to store your files. It’s a place for collaboration. OneDrive supports all
sorts of helpful features, including:

* Internal and external sharing
e Dual editing

e Versioning

* Mobile editing

Here’s a video showing more about some of these features: (YouTube)

These features can make collaborating much easier. For example, let’s say four people are giving a
presentation together. Today the file might be emailed around or placed on a network share. People
need take turns editing it. Otherwise someone has to merge changes into one file later. Instead, with
OneDrive, all four people can edit the same file at the same time. You can also go back to previous
versions of the file.
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