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Create a Submodule  

Sub-modules are optional and allow further organization of your content.  

Go to the module in which you would like to create a sub-module.  

1. Click Add a sub-module to open a text box
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1. Go to the module in which you want to create a HTML document.  

2. Click Upload / Create  
3. Click Create a File. A page that will allow you to create a new file will open.   
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Edit a Module or Topic Title  

1. Click the module or topic’s name.  
2. Click the module or topic’s title at the top of the page.  

The title will become an editable text box.  

3. Enter the new module name.  
4. Press enter.  

  

Edit an HTML File  

1. Click the HTML File.  

2. Click Edit HTML.  
3. Make your changes in the text box.  

4. Click Update.  

 

Delete a Module or Topic  

1. Click the drop-down arrow next to the name of the 

module or topic that you want to delete.  
2. Click Delete 

the
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1. Click the module you want to add a 

description to.  
2. Click Add a description…. A text box will 

open. 

3. Enter your description in the textbox.  
4. Click Update
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