
 
 

 
Your résumé is often the first impression with a prospective employer for an internship, summer job, or full-time 
opportunity.  The purpose of a résumé is to persuade an employer to select you for an interview based on your 

experience, qualifications, and skills. Communicating in a clear and concise way is a very important aspect of your job 
search. Remember, most employers only spend 10 
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WHAT TO INCLUDE ON YOUR RESUME?  
Contact Information Include your name, phone, and email address. You may choose to include your address or 

city and state where you will be residing. 

Profile/Summary 2-3 sentences that 


